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I REDCap Instructions
Explanatory notes for data entry into the
REDCap eCRF

REDCap (Research Electronic Data Capture) is a secure online data collection tool, and is the
platform being used for the Fluid TRIPS electronic Case Report Form (eCRF).
eCRF,

To begin entering data into the access the

https://redcap.thegeorgeinstitute.org

project wusing this link:

Your username is a 3- or 4-digit code followed by the initials of your site. Your username and
password will be emailed to you once we receive confirmation that your site has received ethics
approval.

Please keep your password confidential and only share it with staff who have permission to view
patient data. Accounts are secure and data entered by each site will only be visible to that site.

If you forget your password and have difficulties resetting it or if you have any problems accessing
REDCap, please email Maryam at fluidtrips@georgeinstitute.org.au

Once you have logged in, you will reach the welcome page shown below (you may be prompted to
set a new password first). Please update your profile with your email address so that you are able to
reset your password if you forget it. To do this, click on the My Profile link and follow the instructions.

nickog out
fREDCap

@ Home | | My Projects 2 Training Resources @ Help & FAQ + Send-it

Welcome to REDCap!

REDCap is a secure, web-based application for building and managing online surveys and REDCap Features

databases. Using REDCap's stream-lined process for rapidly developing projects, you may create

and design projects using 1) the online method from your web browser using the Online Designer;

andl/or 2) the offline method by constructing a 'data dictionary template file in Microsoft Excel, which
can be later uploaded into REDCap. Both surveys and databases (or a mixture of the two) can be
built using these methods.

REDCap provides automated export procedures for seamless data downloads to Excel and
common statistical packages (SPSS, SAS, Stata, R), as well as a built-in project calendar, a
scheduling module, ad hoc reporting tools, and advanced features, such as branching logic, file
uploading, and calculated fields.
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Build online surveys and databases quickly and
securely - Create and design your project rapidly using
secure web authentication from your browser. No extra
software is required.

Fast and flexible - Conception to production-level
survey/database in less than one day.

Export data to common data analysis packages -
Export your data to Microsoft Excel, PDF, SAS, Stata, R,
or SPSS for analysis.

Ad Hoc Reporting - Create custom queries for
generating reports to view or download.
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Once you have updated your profile and have returned to the welcome page, click on the My
Projects tab.

fREDCap

¥ My Projects

nickyw | My Profile = Log out

%] Training Resources @ Help & FAQ |4 Send-It

Welcome to REDCap!

REDCap is a secure, web-based application for building and managing online surveys and REDCap Features
databases. Using REDCap's stream-lined process for rapidly developing projects, you may create

and design projects using 1) the online method from your web browser using the Online Designer; Build online Sutveys. and datatisss s RSy S

securely - Create and design your project rapidly using

and/or 2) the offline method by constructing a ‘data dictionary’ template file in Microsoft Excel, which secure web authentication from your browser. No extra
can be later uploaded into REDCap. Both surveys and databases (or a mixture of the two) can be software is required.
built using these methods. Fast and flexible - Conception to production-level

survey/database in less than one day.
REDCap provides automated export procedures for seamless data downloads to Excel and Export data i common (s s R TR
common statistical packages (SPSS, SAS, Stata, R), as well as a built-in project calendar, a Export your data to Microsoft Excel, PDF, SAS, Stata, R,
scheduling module, ad hoc reporting tools, and advanced features, such as branching logic, file or SPSS for analysis.
uploading, and calculated fields. Ad Hoc Reporting - Create custom queries for
generating reports to view or download.

Learn more about REDCap by watching a ] brief summary video (4 min). If you would like to view
P Dy gaes y Scheduling - Utilize a built-in project calendar and

other quick video tutorials of REDCap in action and an overview of its features, please see the scheduiing module for organizing your events and
Training Resources page. appointments.

Easily manage a contact list of survey

NOTICE: If you are collecting data for the purposes of human subjects research, review and respondents or create a simple survey link - Build

approval of the project is required by your Institutional Review Board. a list of email contacts, create custom email invitations,
and track who responds, or you may also create a

If you require assistance or have any questions about REDCap, please contact RedCap Service single survey link to email out or post on a website.

Reguest. Send files to others securely - Using 'Send-It,

upload and send files to multiple recipients, including
existing project documents, that are too large for email
attachments or that contain sensitive data.

A page will then be displayed with one or more projects listed, as shown below. Select the Fluid
TRIPS link to access the Fluid TRIPS project.

fREDCap

4 Home | [ My Projects %@ Training Resources & Help &FAQ | Send-t

nickyw ' My Profile | Log out

Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Newly created projects begin in
Development status . as you begin to build and design them. When you are ready to begin entering real data in the project, you may move itto
Production status () to designate the project as officially collecting data. When you are finished collecting data or if you wish to stop collection, the project
may be setto Inactive status @), although it may be brought back to Production status at any time when you are ready to begin collecting data again. Also
listed is the project type, which designates ifthe projectis in classic = or longitudinal = data collection format.

My Projects Filter proiects by titie
Project Title Records Fields Instruments Type Status
Example project 933 160 1 survey =L (@)
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You will then reach the Project Home screen. To begin entering data for a patient, click on the
Add/Edit Records link. On this page, you can also check the progress of data entry for all patients
by clicking on the Record Status Dashboard in the left column, and there is a link to Fluid TRIPS
information and study documents, where you can access the Data Dictionary and CRFs if
needed. You can return to this page at any time by clicking on the Project Home tab.

REDCa 5 The George Institute For Global Health
p The George Institute For Global Health

Fluid TRIPS
Log out
& Wy Projects
4 Project Home
[] Project Setup

{2 Project Home
Project status: Production o 1

[] Project Setup

Data Collection
Re atils Dashboard .
o : Quick Tasks
|52 Add/Edit Records )
L] Codebook ' The Codebook is a human-readable, r
Applications o comn TSR R as a quick reference for viewing field a
Project Bookmarks

» Fluid TRIPS information and study Project Dashboard

documents
The tables below provide general dashboard information, such as

©) Help & Information statistics, and upcoming calendar events (if any).

2 Help & FAQ
9 Video Tutorials
¢ Suqqgesta New Feature

£\ Current Users [[] project Statistics

Rernrde in nraiert

Hmme Courmirnn

Once you have clicked Add/Edit Records, there is an option to Choose an existing Record ID,

which will allow you to view and edit patients you have already entered. To start entering data for a
new patient, click the button Add new record as shown below.

The George Institute For Global Health

The George Inst

stitute For Global |

fREDCap

Fluid TRIPS
& Logged in as nickyw | Log out
& Wy Projects i 3
=
£ Project Home = Add / Edit Records
[‘:j Project Setup You may view an existing record/response by selecting it from the drop-down lists below.”
et the button below.

Data Collection

Record Status Dashboard
=7 Add/Edit Records

Applications

Project Bookmarks
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Total records: 0 / In group: 0

Choose an existing Record ID —selectrecord — [Z]

Add new record
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Please note: on the next page, REDCap will assign a unique Record ID to this patient (circled in red
below). You will need to record this for each patient so that you can identify which record belongs to
which patient when editing or completing data entry at a later time.

rdp The George Institute For

Fluid TRIPS
og out
) Event Grid
X "isanew Record ID. You will need to click any of the red buttons below to create a record for this
on entering data for it.
The grid below displays the form-by-form progress of data entered Legend for status icons:
board into the project for one particular Record ID for all defined events. eg x : ’
You may click on the colored buttons to access that form for that (@) Incomplete () Incomple
event. If you wish, you may modify the events below by navigating to (") Unverified
the Define My Events page. =
Select other record "' Complete
NEW(Record ID X
Data Episode Episode Episode Episode Episode Episode Episode Episode
Collection  Start 2 3 4 5 6 7 8 9
Instrument (1) {2) 3 4) (5) &) M &) %)
n and study

Form 1-ICU

This page shows all the forms for this patient. To access an individual form, click on the relevant
button. Start with Form 1 (circled in red below). The legend at the top right explains the meaning of
the button colours. When some data has been entered into a form but the patient has not been
completed, the button for that form will be red (incomplete). When a form is finished, the button will
be green (complete).

on

] Event Grid

X ™is anew Record ID. You will need to click any of the red buttons below to create a record for this Record ID and begin
entering data for it.

The grid below displays the form-by-form progress of data entered Legend for status icons:

board into the project for one particular Record ID for all defined events. 5 5

You may click on the colored buttons to access that form for that @) Incomplete () Incomplete (no data saved)

event. If you wish, you may modify the events below by navigating to ) Unverified

the Define My Events page. A

cle e (@ Complete
NEW Record ID X
Data Episode Episode Episode Episode Episode Episode Episode Episode Episode Episode Epis
Collection  Start 2 3 4 5 6 7 8 9 10 1 1
Instrument (1 (2) 3) 4) (5) ) ) (8) 9) (10) (1)

n and study

Form 1-ICU

Admission@

Data

Form 2-

Baseline )

Data
ire Form 3/3a- B B B . B B - - - - -

Fluid { ( (D) { ) () ( (@) (@)
lems, pk - - = - — = - - = — -
Pty Resuscitation

Form 4- Day =

Summary =

Unit Survey ®
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Selecting a button will bring you to the eCRF (see below) and you can fill in the questions. Some
guestions are hidden and will appear depending on the answer to previous questions (for example,
the post-operative diagnosis options will appear only if the answer to question 1.08 is yes, indicating

that this is a post-operative admission). For multiple choice questions with radio buttons, clicking
reset will clear that field so that no buttons are selected.

] Project Setup

Project status: Production = Form 1- ICU Admission Data

L @ Adding new Record ID X

Record Status Dashboard
=7 Add/Edit Records

Event Name: Start

Record ID X
[ Record ID X Select other record
Event: Start
.
Collection Instruments’
Form 1-1CU Admission Data
Form 2- Baseline Data
Form 3/3a- Fluid Resuscitation
Form 4- Day Summary
Unit Survey Study Day Date en| Today |
* must provide valus dd/mm/’
Applications = LY,
Country ID
* must provide value
Project Bookmarks e l_c i
Hospital ID
» Fluid TRIPS information and study SRR
documents must provide value
Patient ID
&) Help & Information ‘
* must provide value
2 Help & FAQ GENERAL PATIENT INFORMATION
2 Video Tutorials 1.01 Patient's sex © male  © Female
w Suggesta New Feature * must provide value

reset

If you have entered some of the data but wish to complete data entry for this form later, at the bottom
of the page set the drop-down menu to Incomplete then click Save Record.

Form Status
Complete? Incomplete [ v |

[ Save and go to Next Form ]

- Cancel -

Once data entry has been completed for this form for this patient, select Complete then click Save
Record.

Form Status

Complete? Complete E|

Save Record

I

Save and Continue

[ Save and go to Next Form ]

- Cancel -
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After saving, an error message will appear if there are any compulsory fields where no value or
answer has been provided (see example below). To go back to the form and edit any missed fields,
click Okay. To ignore the error message and leave the form, click Ignore and leave record.

NOTE: Some fields are required! x

Your data was successfully saved, but you did not provide a value for some fields that
require a value. Please enter a value for the fields on this page that are listed below.

Provide avalue for...

® Study Day Date

* Country ID

 Hospital ID

* Patient ID

* 1.01 Patient's sex

* 1.04 Patient's age (only include patients 16 years or older)

® 1.05 ICU admission date

* 1.06 From where was the patient admitted to the ICU? (select one only)

® 1.07 Has this patient previously been in ICU in THIS hospital during THIS hospital
admission?

* 1.08 Was this a POST-OPERATIVE admission to ICU? (Answer yes if patient
admitted DIRECT from the operating theatre or the recovery room)

Okay Ignore and leave record Ignore and go to next form
W

To access other forms, click on the Record ID link in the left column and this will take you back to the
screen with buttons for each form for that patient.

P Wy Projects ,
Q Project Home Actions: | g.Download PDF of instrument(s) = J
Project Setup
Project status: Production = Form 1- ICU Admission Data
DatnCollerton « Editing existing Record ID X
Record Status Dashboard Event Narmo: Stark
\z» Add/Edit Records
Record ID
Event: Start
Data Collection Instruments: e
@‘_. Form 1- ICU Admission Data
() Form 2- Baseline Data
(L) Form 3/3a- Fluid Resuscitation
(_) Form 4- Day Summary
(_) Unit Survey Study Day Date
* must provide value
Anplcatices Country ID
* muiet armvida valua
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For patients who have more than one episode of fluid resuscitation, there are separate forms in the
eCRF for each fluid resuscitation episode. To access these, click on the Record ID link as outlined
above, then select the button for the appropriate fluid resuscitation episode. For example, for the
second fluid resuscitation episode, select the Episode 2 Form 3/3a button as shown below.

,dp The George Ir

Fluid TRIPS

ite For Global Health

og out
] Event Grid

" X "isanew Record ID. You will need to click any of the red buttons below to create a record for this Record ID and begin
ion entering data for it.

The grid below displays the form-by-form progress of data entered

board into the project for one particular Record ID for all defined events. 2 _
You may click on the colored buttons to access that form for that @ Incomplete () Incomplete (no data saved)
event. If you wish, you may modify the events below by navigating to (") Unverified

the Define My Events page. =
Select other record 1’» Comp|ete

Legend for status icons:

NEW Record ID X

Data Episode Episode Episode Episode Episode Episode Episode Episode Episode Episode Epis
Collection  Start 2 3 4 5 6 7 g 8 9 10 1" 1
Instrument 1) 2) 3) 4) (5) )] 14} ) @) (10) (1m ¢

Form 1-1CU
Admission
Data

Form 2- .
Baseline (&
Data

Ire Form 3/3a-

slems, please Fluid ﬂ‘@ < E < S < & ) & )

istrator. Resuscitation

in and study

Form 4- Day
Summary

Unit Survey
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